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UBC Department of Emergency Medicine

Appointment and Promotion of Clinical Faculty

REVISED – November 16, 2011
Timeline for Initial Clinical Appointments
1. Application for appointment to the initial rank of Clinical Instructor can be submitted anytime during the year.  The material is circulated to the UBC DEM Clinical Faculty Appointments and Promotions Committee and then processed – this usually takes one month if the documentation is in order.
· Documentation Required:

· UBC Faculty of Medicine Application for Clinical Faculty Appointment (MDs)

· Support letter from Site Chief of Emergency Medicine where applicant works

2. Application for appointment to a rank higher than Clinical Instructor as an initial appointment (e.g. Clinical Assistant Professor, Clinical Associate Professor, or Clinical Professor) can be submitted anytime during the year, however, the UBC DEM Clinical Faculty Appointments and Promotions Committee must be called to meet, review and discuss the documentation.  Therefore, this is a longer process and may take a few months.

· Documentation Required:

· UBC Faculty of Medicine application for Clinical Faculty Appointment (MDs)

· Support letter from Site Chief of Emergency Medicine where applicant works

· Abbreviated (short-form) UBC CV – filled out in detail
· Please read the “Description of Academic Ranks for Clinical Faculty” (attached) and make sure that on your CV you have provided the necessary information in detail.  You do not have to fulfill all the criteria listed under the rank you wish to be appointed to, however, please expand on your strengths under the appropriate headings.
Timeline for Clinical Promotions
In mid-November of each year an email will be sent to all UBC DEM Faculty asking if they wish to be considered for promotion in the coming year and request they submit the required documentation by January 15th.  A Description of Academic Ranks for Clinical Faculty will be sent out with this email.

The DEM Committee on Clinical Faculty Appointments and Promotions will meet once a year in February/March for consideration of Clinical Promotions in the UBC Department of Emergency Medicine.  Therefore, the promotion, if approved, will be effective the July 1st following this meeting.  

· Documentation Required:
· A letter of request for promotion addressed to the Head of the UBC Department of Emergency Medicine.
· Up-to-date Abbreviated (short-form) UBC CV filled out in detail with reference to the Annotated Faculty of Medicine Abbreviated Curriculum Vitae which I will email to everyone.

· Please read the “Description of Academic Ranks for Clinical Faculty” (attached) and make sure that on your CV you have provided the necessary information in detail.  You do not have to fulfill all the criteria listed under the rank you wish to be appointed to, however, please expand on your strengths under the appropriate headings.
November 16, 2011

